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THI TRAN PHU PA Doc lap - Tu do - Hanh phiic
S6: 117 /IKH-UBND Phii Pa, ngay 28 thang 02 nam 2022
KE HOACH

Tang cwong ky cuwong, ky luat hanh chinh, nang cao hi¢u qua, hi¢u luc
hoat dong b may quan ly nha nwéce trén dia ban thi tran Phua Da.

Thuc hién Chi thi sé 22/CT-UBND ngay 31/12/2021 ctia UBND huyén
Pha Vang “Tang cuong ky cuong, ky luat hanh chinh; nang cao hiéu qua, hiéu
lyc hoat dong bo mé}{ quan ly phe‘t nudc trén dia ban huyén” nam 2022.

Thuc hién Quyét dinh s6 36/QD-UBND ngay 17/01/2022 cua UBND thi
tran Pha Pa vé phé duyét ké hoach cai cach hanh chinh nim 2022;

Uy ban nhan dan thi trin Pht Pa xay dung ké hoach trién khai thuc hién
mot s6 bién phap nham ting cuong ky luat, ky cuong hanh chinh nim 2022 véi
ndi dung cong vi¢c nhu sau:

I. MUC PiCH, YEU CAU.

1. Cong tac cai cach hanh chinh:

- Déy manh cong tac trién khai cac van ban ctia nha nuéc vé thuc hién
nhiém vu CCHC .

- Trién khai thuc hién tdt cac quy dinh cta phap luat vé to chire, hoat dong
hanh chinh tai dia phuong, quyén tham gia, giam sat ctia nhan dan d6i véi hoat
dong co quan hanh chinh nha nudc.

- Tang cuong cong tac ra soat, kiém soat cac TTHC theo quy dinh cua phap
luat nham dam bao 100% thu tyuc mdi ban hanh danh gia tac dong theo ding quy
dinh tai Nghi dinh s6 63/2010/NDCP ngay 08/06/2010 cua Chinh Phu vé kiém
soat TTHC, va Nghi dinh sé 92/2017/NDCP ngay 07/08/2017 sta d6i, bd sung
mot sd diéu cua cac nghi dinh lién quan dén kiém soat TTHC va tiép tuc to chirc
thuc hién Nghi dinh s6 20/2018/NDCP ngay 14/02/2008 vé tiép nhan sir 1y phan
anh, kién nghi cua ca nhan, t6 churc vé cac quy dinh hanh chinh.

- Cap nhat cac quy dinh TTHC méi do cép trén ban hanh va t6 chirc thuc
hién cac quy dinh TTHC thudc tham quyén ctia UBND thi trAn. Thuc hién day
da cong khai TTHC theo quy dinh trén cac phuong tién thong tin dai chung,
trang thong tin di¢n tu cua thi tran, niém yét TTHC tai b phan tiép nhan va tra
két qua.

-T6 chtrc ra soat danh gia su can thiét, hop phap hop 1y, va hiéu qua coa
cac TTHC tai dia phuong, trén co sd d6 dé sudt don gian hoa t6i da cac TTHC
rudm ra khong can thiét dé giam chi phi tuan thi TTHC; Pam bao thanh phan
hd so, quy trinh giai quyét duoc cong khai minh bach trong qua trinh thuc hién.



Xay dung cac quy trinh quy ché phdi hgp nham giai quyét cac TTHC theo
hudng lién thong. Duy tri c6 hi¢u qua tai bd phan tiép nhén va tra két qua tai bo
phén mot cura.

Day manh Gng dung cong nghé thong tin trong hoat dong ctia co quan hanh
chinh nha nud; dam bao 100% van ban chuyén dudi dang dién tir qua mang;
100% y kién chi dao duoc phan cong thyc hién va bao cdo dung tién do.

2. Cai cach ché dd cong vu, cong chirc:

- Tiép tuc phat huy vi tri, vai trd ctia ngudi dimg dau co quan hanh chinh
nha nudc trong cong tac cai cach thu tyc hanh chinh theo Chi thi sé 13/CT-TTg
ngay 10 thang 6 nam 2015 cua Thu tudng Chinh Phu; Xay dung doi ngii cén bg,
cOng chirc, vién chirc c6 co cAu hop 1y du trinh d6 nang luc thi hanh cong vu, cd
ban linh chinh tri, phuc vu nhan dan.

- Pay manh cong tac dio tao, boi dudng doi ngii can b cong chire, €6 trinh
d6 chuyén x4u vé chuyén mén, nghiép vu; chu trong dao tao, boi dudng ky ning
thue hién cong vu cho cong chirc dap tng yéu cau phat trién ngudn nhéan luc cé
chtrc lvong, du nang luc xay dung va van hanh h¢ théng hoat dong hi¢u qua.

- Tiép tuc d6i méi cong tac danh gia cong chirc, can cur vao két qua hiéu
qua cong viéc; doi méi co ché quan Iy va to chirc trién khai thuc hién tot quy
dinh vé ché d6 chinh sach d6i vdi can bg, cong chirc va nhitng ngudi hoat dong
khong chuyén trach tai thi tran.

3. PAy manh hoc tip va lam theo tw twéng , dao dirc, phong cach Ho
Chi Minh.

- Tap trung chi dao, td chirc thuc hién hiéu qua viéc “Bcfy manh hoc tap va
lam theo tw tuéng , dao dirc, phong cach Ho Chi Minh”. Theo tinh than Chi thi
s6 05-CT-TW ngay 15 thang 5 nam 2016 caa bo Chinh tri, tao su chuyén bién
manh m& sau rong trong viéc tu dudng, rén luyén, nang cao dao duc cach mang,
chat lugng hiéu qua cong tac, tao su thong nhat trong nhan thirc va hanh dong.

- Két hop chit ché viéc “Pay manh hoc tdp va lam theo tu tuong , dao diic,
phong cach Ho6 Chi Minh” véi viée t6 chitc trién khai cac nhiém vu chinh tri,
day manh cai cach hanh chinh nang cao hi¢u qua moi hoat dong, thuc hanh tiét
kiém, chéng lang phi, ngan chan phong chong tham 6, tham nhiing.

II. NHIEM VU VA GIAI PHAP THUONG XUYEN.

1. Thuong xuyén quan triét, tuyén truyén, trién khai thwe hién cac quy
dinh, vin ban vé ky luit ky cwong hanh chinh.

- Nghi quyét hoi nghi lan thr 4 Ban chap hanh Trung vong Pang khoa XII
vé tang cuong xay dung, chinh dén Pang; ngin chin, day lui sy suy thoai vé tu
tudng chinh tri, dao duc, 16i séng, nhiing biéu hién "ty dién bién", "tu chuyén
hoa" trong noi bo.

- Quy dinh s6 55-QB/TW ngay 19/12/2016 cta Bo chinh tri “vé mét s6 viéc
can lam ngay dé ting cwong vai tré néu gwong cia can bé dang vién”.



- Quy dinh s6 101-QD/TW ngay 07/6/2012 ctia Ban Bi thu vé “trdch nhiém
néu guong o dia phuwong, co quan, don vi”.

- Chi thi s6 05-CT/TW ctia Bo Chinh tri khéa XII vé “Pay manh hoc tap va
1am theo tu tudng, dao dirc, phong cach H6 Chi Minh”.

- Quy ché vin héa cong so tai cac co quan hanh chinh nha nuéc ban hanh
kém theo Quyét dinh s6 129/2007/QD-TTg ngay 02/02/2007 cua Thu tudng
Chinh phu.

- Chi thj s6 26/CT-TTg ngay 05/9/2016 ctia Tha tuéng Chinh phu vé ting
cuong ky luat, ky cuong trong co quan hanh chinh nha nuéc cac cip.

2. Xay dung hinh anh nguoi can bd, cong chirc gwong miu, trach nhiém,
chuyén nghiép va ning cao chit lwgng phuc vu to chirc, cong din.

2.1. Péi véi ngwoi dirng co quan, don vi.

- Thuong xuyén quan triét Chi thi s6 18/CT-UBND ngay 31/12/2019 cua
UBND huyén Pha Vang vé vi¢éc day manh cong tac cai cach hanh chinh, chén
chinh ky cuong, ky luat, hanh chinh cai cach c()n‘zgy vy, cong chirc, day manh hoc
tap va lam theo tu tuéng, dao dirc, phong cach H6 Chi Minh.

- Guong mau di dau trong thyc hién cac quy dinh cia Pang va Nha nudc vé ky
cuong, ky lut trong cong tac, sinh hoat Pang dic biét 1a Quy dinh sb 101-QBD/TW
ngdy 07/6/2012 cta Ban Bi thu vé “trdch nhiém néu guong & dia phwong, co quan,
donvi”,

- Hudng dan CBCC thj tran trién khai thyc hién tot nhiém vu duoc g1ao;
phan cong cong viéc cong khai, cong bang, hop 1y, phu hop véi niang luc cua
tung CBCC, dang vién. Giao nhiém vu phai quy dinh thoi gian hoan thanh, theo
ddi tao diéu kién cho CBCC hoan thanh t6t nhiém vy.

- Khong cura quyén, hach dich, quan liéu, tru dap, xa roi quén ching; phat
huy déan chu, tao diéu kién trong hoc tip, nang cao trinh d§ va phat huy sang
kién ctia CBCC; ton trong va tao niém tin cho can bd thudc thim quyén khi giao
nhiém vy; bao vé danh du, quyén va loi ich hop phap ctia CBCC.

- Thuong xuyén dén ddc, kiém tra, giam sat CBCC thudc quyén trong thuc
thi nhiém vu dugc phan cong; dong thoi xir Iy nghiém nhing truong hop vi pham
nodi quy, quy ché lam viéc cua co quan, don vi.

- Chiu trach nhiém trudc cip Uy noi cong tac, cap trén vé nhiing sai pham
ctia ¢4 nhan ciing nhu cia CBCC thudc pham vi minh quén 1y theo phén cap.

2.2. Doi vdi cdn bp cong chire, nguwoi lao dong.

- Nam vimg quan diém, chi truong cia Pang, chinh sach, phap luat cua
Nha nude, nim vimg chuyén mon nghiép vu, ¢6 ban linh vimg vang, dong co trong
sang, hoan thanh t6t nhiém vu duoc giao. Giai quyét cong viéc ¢o trach nhi€m, dung
tham quyén, nguyén tic, quy dinh cia Pang, phap luat cuia Nha nudc.



- Thyc hién nghiém cac ndi dung quy dinh tai Chi thi s6 26/CT-TTg ngay 05
thang 9 ndm 2016 ctia Thi twéng Chinh phi vé ting cuong ky ludt, ky cirong trong
cdc co quan hanh chinh nha nwée cac cdp”

- Thyc hién t6t quy dinh vé nhimg diéu Can bo, dang vién khong duoc 1am;
vé giao tiép, ung xu, chuan muc dao dirc nghé nghi¢p trong thyc thi cong vu,
trong d6 can tap trung thuc hién tbt cac ndi dung:

2.2.1. Thai do phuc vu cong dan, té chuc.

- Can b, cong chirc khi giao tiép, hudng dan t6 chic, cong dan phai tan
tinh, chu d4o va than thién; khong dé t6 chirc, cong dan di lai nhiéu lan; khong
gy khé khian, phién ha; khong vo cam, thiéu tinh than trach nhiém khi thi hanh
nhiém vu, cong vu; khi tiép nhan ho so cua t6 chirc, cong dan phai ghi phiéu va
huéng dan cu thé, ddm bao yéu cau hudéng dan mot 1an, day du, ding quy dinh.
Truong hop can b, cong chirc vi pham thi tuy mic do thyc hién vi¢c xir 1y theo
tham quyén hodc dé xuat véi co quan cd thadm quyén xu 1y theo quy dinh.

- Mbi can bo, cong chirc nhét 14 nhitg ngudi truc tiép tiép xtic vai to chuc,
cong dan phai xac dinh tinh chat quan trong cta thai do phuc vu cong dan la
nhiém vu cua ban than, 1a yéu cau bét budc cua nha nude dé thuc hién tdt hon
theo tinh than: gan dan, hiéu dan, t6n trong va gitip d& nhan dan.

2.2.2. Thure hién nghiém quy ché lam viéc tai co quan.

a/ Vé tinh than trach nhiém.

- Tuyét ddi chap hanh su phan cong giao nhiém vu cua lanh dao co quan.
Thyuc hién ding chirc trach, nhi€ém vu theo quy dinh. Khi dugc phan cong giao
nhiém vy phai hoan thanh dam bao chét luong ding thoi gian quy dinh.

- Chiu trach nhiém cé nhan vé chat luong tham muu dé xuat trong linh vuc
dugc phan cong. Co thai d6 cau thi lang nghe tiép thu y kién gop y trong cong
viéc, biét nhan 181, sira chita 15i, khong dun déy trach nhiém, n¢é tranh cong viéc,
khong dd 16i cho hoan canh cong viée, can bo khac.

- Khong kén chon vi tri cong tac, chdp hanh nghiém su phan cong b tri
cong tac khi to chirc dat van dé.

- Hang thang CBCC thudc dién danh gia trén phan mém phai thyc hién
hoan thanh danh gia theo dung thoi gian quy dinh, khong dé cham tré.

- Hang tuan CBCC thj trin béo céo két qua thuc hi¢n nhiém vu trong tuan
va nhiém vu tuan tiép theo cho Chu tich UBND, cac Pho Chu tich phu trach va
Truéng Bo phan vao Chiéu thtr 6 hang tuan.

b/ Tac phong lam viéc.

- Chuyén nghiép, nhanh nhay trong tham muu va xu 1y cong viéc, co ké
hoach cu thé dbi voi tung nhiém vy, thuong xuyén st dung hé théng phén mém
hd so cong viéc dé trao ddi van ban diéu hanh, st dung hop thu dién tr cta
UBND tinh trong thuc thi cong vu; trung thuc, thang thin trong bao cio, dé
xudt, tham gia dong gop ¥ kién véi cp trén, bao vé uy tin, danh du cho dong
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nghiép, cip trén. Khong duoc loi dung viéc gbp ¥, phé binh hodc don thu nic
danh, mao danh 1am ton hai uy tin ctia ddng nghiép, cap trén.

- Sap xép ban lam viéc, phong 1am viéc, hd so gidy to mot cach khoa hoc
theo HO so cong viée, gon gang, ngin nip, sach s&, tham gia xdy dung méi
truong lam viéc than thién, canh quan xanh- sach- dep.

- Mdi can bo, cong chirc phai c6 bang chitc danh dé ban, deo thé cong chirc
khi 1am vi¢c, trang phuc gon gang, lich su khi lam vi¢c tai cong so va trong thoi
gian thuc thi nhi¢m vu.

- Pam bao gid gidc 1am viéc theo diing quy dinh: Budi sang bat dau tir 07
gid 30 dén 11 gio 30, budi chiéu tir 13 gid 00 dén 17 gid 00. Can bd cong chirc
phai dén co quan dung gid quy dinh trén; khong di tré, vé som, tu ¥ bo vi tri
cong tac trong gio lam viéc ma khong co 1y do chinh dang, khi di co s& phai co
lich dang ky trudc hodc chuong trinh cong tac bdo cdo lanh dao co quan hodc
Bo phén phu trach; khong dugce ngdi & nha hang, quan an udng trong gid' 1am
viéc. Khi nghi phép phai viét don xin phép trinh Chu tich hoic phé chu tich phu
trach phé duy¢t.

- Chap hanh nghiém ndi quy, quy ché 1am viéc; bao vé, quan 1y tai san co
quan, st dung dung muc dich, tiét kiém, hiéu qua. Khong sir dung tai san co
quan cho viéc cd nhan. Khong hut thudc, an vit tai tru s& va phong lam viéc;
khong udng rugu bia trong lam viéc, gio nghi trua cua ngay lam viéc; khong
danh bac, ca do dudi moi hinh thirc.

3. Ting cudng cong tac kiém tra, giam sat.

Thanh 1ap To kiém tra ky luat, ky cwong hanh chinh thi trin nham kiém tra
thuong xuyén, dot xuat ddi vai viéc chap hanh cia CBCC co quan.

Noi dung kiém tra gdm: Chat lugng cong viée, gid gidc lam viéc, trang
phuc cong sd, v¢ sinh phong lam viéc, thé CBCC, bang tén CBCC theo vi tri
viéc lam, thai do phuc vu cong dan, ky luat, ky cuong hanh chinh.

Giao Vin phong UBND tham muu thanh 1ap T6 kiém tra ky luat, ky cuong
hanh chinh thi trin, hoan thanh truéc ngay 10/03/2022.

Thoi gian thyc hién kiém tra: Thudng xuyén, sau khi T6 dugc thanh 1ap (do
Tb tu phan cong lich thyc hién).

4. Gin viéc thue hién ky cwong, ky luat hanh chinh véi viéc danh gia,
xép loai can b, cong chirc cudi nim va xir 1y vi pham.

Nhim khéc phuc nhiing ton tai, han ché nam 2021, d6i mé&i phuong thirc
lam viéc, tung CBCC dang ky nhiém vu trong tam theo linh vuc, nhiém vu phu
trach, xay dung ké hoach thuc hién va giai phap khéc phuc han ché cua ban than
trong nam 2022.

T chire danh gia, Xép loai cén bo, cong chure thi tran ngoai vi¢c danh gia theo
cé4c tiéu chi chung, ndm 2022 s& tip trung danh gia viéc thuc hién, chap hanh ky
luat, ky cuong hanh chinh va nhiém vu trong tdm da dang ky cua can bd, cong
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chirc. Noi dung ky luat ky cwong hanh chinh s& duoc bd sung vao quy ché xét thi
dua ndm 2022 va xin y kién chi dao cia BTV Dang ty thi trdn dé trién khai thuc
hién.

* Giao Van phong UBND thj trin chii tri tham muu, phdi hop trién khai cac
n6i dung trén dén toan thé CBCC co quan thi tran.

* Thoi gian thuc hién: Thuong xuyén.

III. NHIEM VU, GIAI PHAP PQT PHA THU'C HIEN TRONG NAM.

1. Thue hién nghiém gio gidc lam viéc ciia toan thé CBCC thi trén.

1.1. Ngi dung thuc hién.

- Chap hanh nghiém chinh gio gidc hanh chinh, budi sang c6 mit tai co
quan va bat dau lam viéc tir 07 gio 30 dén 11 gio 30, budi chiéu bat dau 13 gid
00 dén 17 gio 00.

- Cac ban, nganh, hoi doan thé tu phan cong céan b theo doi, cham hanh
gio lam viéc cua bo phan, ban, nganh, hoi doan thé minh (theo phong lam viéc)
trong ngay. Trén co s¢ do, can cu két qua thuc hién gid gidc 1am viéc cua timg
dong chi dé xét phan loai cudi nam. Noi dung nay s€ duoc diéu chinh dua vao
quy che xét thi dua khen thudng thi tran nam 2022.

- Thot gian vang mét hoac di cong tac phai bao cao lanh dao co quan va ghi
0 trén bang lich cong tac.

1.2. Phén cong thuc hién. ‘ N

* Khoi Dang uy thi tran: Giao dong chi Nguyen Van Dung - Van phong
Dang uy phu trach theo ddi, cham gio lam viéc. N 7

* Khoi Mt tran - Poan thé: Giao dong chi Nguyén Duan — Phé Chu tich
UBMTTQVN thi tran thue hién theo ddi, chim gio 1am viéc.

* Khdi UBND thi tran:

- Vin phong UBND, B6 phan Mot cira thi trin: giao dong chi Nguyén
Vgin Muu thyc hién chim gio giéc lam viéc va ndi vu cua céac bg, cong chirc thi
tran,

1.3. Thoi gian thwe hién: Bit dau tiv thang 03 nim 2022.

2. Thyuc hién chudng bao gio hoi nghi, cugc hop va gio lam viéc.

2.1. Ngi dung.

Niam 2022, UBND thi tran x4y dung hé thong chudng bao gio bat dau Hoi
nghi, cac cudc hop va bat dau vao gio 1am viéc tai co quan thi trin Phu Pa.

Sau tin hiéu chudng bao, CBCC di tré khong béo cao ddng nghia viéc vang
khong ly do.

- Van phong UBND c6 trach nhiém theo ddi, quan 1y va tham muu trién
khai thuc hién.

2.2 Thoi gian thuce hién.

- Tur thang 01/2022: Ap dung str dung hé thdng chudng bao trong tat ca cac
cudc hop, Ho1 nghi, ngay lam viéc cia UBND thi trAn Pha Pa.

3. Xdy dung bang md ta cong viéc cho tirng ban nganh UBND thi tran.
Phan cong cong viéc cu thé, xac dinh ré trach nhiém ciia mdi can b, cong
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chirc khi tham gia giai quyét ho so, cong viéc ciia to chirc, ca nhin thudc
tham quyén.

3.1. Ngi dung.

- Trén co s& quy dinh vé chirc ning, nhiém vu ddi véi timg bd phan chuyén
mon thi trn, Vin phong UBND x4y dung bang mé ta cong viée tai vi tri cong
viéc, viéc lam ctia by phan chuyén mén UBND thi trin vGi cac ndi dung: nhi¢m
vu (nhém nhiém vu), tiéu chuan chuyén mon.

- Trén co s6 quy dinh ctia phap luat vé cén b, cong chtre, vi tri viéc lam da
xdy dung, trinh d chuyén mon, nghiép vu, nang luc cua ting can bd, cong
chirc, Chu tich UBND thj tran s& tién hanh ra soat, phan cong lai nhiém vu cho
can bo, cong chirc mot cach hop 1y, linh hoat va chi dong theo dung nguyén tic.

- Can b, cong churc dugc giao nhiém vy nao phai 1ap hd so cong viéc cua
linh vuc cong viéc do.

- Cong khai Bang mo ta cong viéc trudce try s¢ co quan va phong lam vige
dé t6 chirc, cong dan tu lién h¢ thyc hién.

- P6i v6i nhiém vu dot xuat: tuy timg truong hop cu thé Chu tich UBND
quyét dinh hinh thtrc giao nhiém vu.

3.2. Yéu cdu.

- Bang mo ta cong viéc phai cu thé, rd rang ddi véi timg can b, cong chirc va
tung cong vi¢c. Khong giao nhiém vu chéng chéo, mot viéc chi giao cho mot
ngudi, truong hop can nhidu ngudi thi phai giao mot ngudi chiu trach nhiém chinh.

- Pi v6i nhiém vu giao bang miéng phai dam bao kiém soat duoc két qua
thuc hién va trach nhiém vé sau.

- Pong thoi véi viée giao nhiém vy, phai c¢6 co ché phdi hop trong giai
quyét cong viée phu hop véi cac quy dinh ctia phap luat va thuc té cia co quan.

- Can bo, cong chirc phai ¢ s6 cong tac ghi chép cac ndi dung cong viée
duogc trién khai, da va dang thuc hién; qua trinh giai quyét cac cong viéc theo
yéu cau phai c6 bién ban thi phai 1ap bién ban theo dung quy dinh.

- Ho so cong viéc dugce 1ap theo tung linh vyc va ting cong viéc, nhi€ém vu
cu thé theo quy dinh cua phap luat vé luu trir.

3.3. Trdch nhiém thuwe hi¢n: Vin phong UBND thij trin.

3.4. Thoi gian hoan thanh: Thang 3/2022

4. Xay dung va thue hién tot lich Cong tac tuin, thang, quy, nim.

4.1. Noi dung.

- X4y dung lich cong tac hang tuan, thang, quy, nim cua timng CBCC, Bo
phan, co quan.

- CBCC chuyén mon thi béo cdo lich cong tac cho Thu trudng co quan va
lanh dao phu trach truc tiép va Trudng bd phan.

- Can bd chi chdt cua thi trin thi bao cao BTV Pang uy.

- Thoi gian bao c4o vao chiéu Tht 6 hang tudn.
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- B6i v6i nhiém vy dot xuat thi bd sung sau.

4.2. Yéu ciu.

- Lich cong tac phai néu cong vi¢c cu thé, thoi gian thyuc hi¢n, dia diém thuc
hién, bo phan phéi hop, du kién két qua dem lai.

- C6 cac dé xudtkién nghi (néu co).

4.3. Trach nhiém thuc hién.

- Tung CBCC.

- Vin phong UBND thj tran: Lich cong tac cia UBND thj tran.

- Van phong Pang ty: Lich cong tac ctia Pang uy.

- Mt tran va céac doan thé: Lich cong tac cua tung doan thé.

4.4. Thoi gian thuwce hign: Thwong xuyén, bt dau tiv thang 3/2022.

IV. XU LY VI PHAM.

1. Can bo cong chirc, nguoi lao dong, dang vién vi pham s€ bi xtr ly ky luat
theo dung quy dinh ciia Bang va Nha nudc.

2. Xtr 1y theo cac ndi1 dung quy dinh.

- Kién quyét thuc hién tinh gian sé cong chirc, vién chtic ning luc yéu,
thiéu tinh than trach nhiém, khong hoan thanh nhiém vu duoc giao theo ding
quy dinh cua phéap luat.

- Cén bo, dang vién dang trong dién hop dong, vi pham nhimg ndi dung vé
ky luat ky cuong hanh chinh, xép loai khong hoan thanh nhiém vu thi 4p dung
hinh thitc cham dat hop dong lao dong. di véi truong hop dd vao bién ché thi
dua vao dién tinh gian bién ché hodc chuyén sang hop dong lao dong co thoi
han.

- Céan bo, dang vién 1a 1anh dao quan 1y vi pham nhitng ndi dung vé ky luat
ky cuwong hanh chinh, s& bi gidng chtr. Truong hop dé can bd cong chiic trong co
quan, don vi vi pham ky luat, ky cwong hanh chinh (trr truong hop do chu dong
phat hién xir 1y) tiy theo mtc do vi pham cta can bd s& xem xét thay doi vi tri
cong tac ddi v6i 1anh dao co quan hodc sé& giang chirc.

- Co quan, don vi ¢6 can bd, cong churc vi pham nhiing ndi dung vé ky luat,
ky cuong hanh chinh thi cudi nim xép loai chinh quyén, dang & muc thip nhat.

3. Ngoai ra s& ap dung cac bién phap xtr 1y sau (dé xuat BTV Pang uy xem
Xét):

- CBCC khong thuc hién str dung phan mém hd so cong viée trong 05 ngay
lam viéc va hgp thu dién tir cia UBND tinh trong 01 thang (trtr truong hop ngoai
1¢); CBCC khong thuc hién 1ap hd so cong viéc; CBCC khong chép hanh t6t gio
gidc lam viéc qua 05 1an/ nim, khong thuc hién danh gia CBCC trén phian mém
hodc danh gia cham tré 02 1an/ nim s& khong xét khen thudng .

- CBCC khong lap ké hoach tuan, khong thuc hién ché d6 bao cdo tuan 03
1an/ nam ma khéng c6 1y do chinh déng thi khong xem xét hoan thanh t6t nhiém
vu.



V. TO CHUC THUC HIEN. ,

1. Can ctr nhi¢m vu giao theo ndi dung ké hoach, CBCC dugc phan cong cé trach
nhiém nghiém tic trién khai thyc hién dung quy dinh, tién do.

2. Van phong UBND thi trin c6 trach nhiém don ddc thuc hién; dbi vai cac
truong hop khong thyc hién hoac thyc hién khong ding, Van phong UBND thi
tran co trach nhiém téng hop két qua thuc hién theo timg thang bao cao Chu tich
UBND thj trin, thong bao cong khai dén cac CBCC dé giam sat danh gia thi dua
cubi nam.

3. Cac CBCC vi pham nhiing néi dung quy dinh, thi tuy theo murc do vi pham
s€ b1 xem xét xur Iy ky luat.

4. Giao Van phong UBND giup UBND thi trin theo doi, don déc, hudng
dan, kiém tra viéc td chitrc thuc hién Ké hoach nay va téng hop két qua thyc hién
bao cdo Chu tich UBND thj tran theo quy dinh.

Trong qua trinh trién khai thuc hién c6 vuéng mac phat sinh, bdo cdo Chi
tich UBND thi tran dé thao g& kip thoi./.

TM. UY BAN NHAN DAN
Noi nhdn: CHU TICH
- TV bang uy ( b/c);
- TT. HDND thj trn;
- CT, PCT thi trén;
- Cong churc chuyén moén;;
- Luu: VT.

Poan van sy
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